Instructions for Accessing coamfte.edvera.com

Go to coamfte.edvera.com and click on the ‘Forgot your password?’ link.
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[J Remember me Forgot your password?

Enter your email address (specifically the one these instructions were sent to) and click ‘Reset
my password’.
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Enter your account email below and instructions to reset your password will be emailed to you.
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You'll receive the following email within ~5 minutes. Click on the ‘Change my password’ link.

Password Reset Instructions (Extemal oM x

COAMFTE no-reply@edvera.com via sendgrid.me
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Hello cyndi@origamimade.com!

Someone has requested a link to change your password, and you can do this through the link below.
Change my password

If you didn't request this, please ignore this email.

Your password won't change until you access the link above and create a new one.

Enter a password of your choice (this will be your password going forward) and click ‘Set new
password and log me in’.
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Set new password

Passwords must be at least 8 characters long.

New Password | ssseeess ®

Confirm Password ®

Set new password and log me in



Once logged in, you'll land on the Dashboard. Click the ‘Documents’ menu.
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Click the “+Start Document’ button and choose ‘Annual Report’ from the dropdown choices.
This will open your Annual Report.
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On the document, note that there are Save buttons at the bottom of each page. You can save
your progress and come back later at any time.

Emall Address | cyndi.donaldson@gmail.com
Save and Exit Save = Save and Proceed to Next Section
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Once you get to the last tab of the document and you’ve entered all the required information,
you’ll click the ‘Submit’ button.

information entered to ensure its accuracy. Please also ensure that all questions not labeled as optional have been completed.
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Once you've submitted the document, you will receive a confirmation message at the top of the
page. Once you’ve submitted your document, you cannot make changes.
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If you are Program Director for two or more programs, to complete Annual Report for each
program click the "Switch institutions" drop down that is located on the upper right corner of
the screen.
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